Camera Checkout
1. All students that check out equipment from the yearbook department must accept full responsibility for the safe return of that equipment.

2. All equipment checked out must be checked back in with the advisor in the same condition as at checkout.

3. A parental permission slip must be on file before equipment can be taken

4. Any student checking out a camera must know how to use the camera and must have passed a competency test for that camera.

5. All neck/wrist straps must be used.  Never carry a camera around without the neck/wrist strap being around your body.

6. Particular care must be taken not to drop or bump cameras or other equipment.  Repair bills are usually over $50.

7. Never attempt to repair equipment yourself and never remove any parts.

8. Never use force on any part of the equipment.

9. Do not lend any of the camera equipment to anyone else.  It is checked out to you and only you.

10. Camera equipment should be in your immediate possession when possible.  Leaving equipment in lockers or automobiles is risky.  You are responsible for the equipment while it is checked out to you.

11. Cameras are checked out on a class basis.  They MUST be returned the following choice hour session.  If you are ill or not coming to choice hour on the day the equipment is to be returned, it is your responsibility to find the advisor as soon as you return to school to check in the equipment.

Everyone is expected to abide by this policy.  If you will not follow the policy, you will lose the privilege of being able to check out cameras and other equipment.

Photo Equipment Checkout

Parental Permission Slip

I hereby give my permission for my son/daughter __________________________ to use photographic equipment from the BCS yearbook department.

I understand that he/she will properly check out equipment with the yearbook advisor and will be responsible for returning it in the same condition as it was issued.  I agree to assume financial responsibility for the equipment my son/daughter has checked out. I will pay for any repairs needed, due to negligence, when the equipment is in my son or daughter’s control. I also agree to pay for, or replace with comparable equipment, any items lost or stolen while in my child’s care. 
Parent or Guardian Signature

Date

